
 

Information available under the Freedom of Information 
Act 2000 

1.  Introduction: what a publication scheme is and why it has been developed 

 One of the aims of the Freedom of Information Act 2000 (which is referred to as FOIA in the rest 
of this document) is that public authorities, including all maintained schools, should be clear 
and proactive about the information they will make public. 

 To do this we must produce a publication scheme, setting out: 

 The classes of information which we publish or intend to publish; 
 The manner in which the information will be published; and 
 Whether the information is available free of charge or on payment. 

 The scheme covers information already published and information which is to be published in 
the future. All information in our publication scheme is either available for you on our website 
to download and print off or available in paper form on request free of charge. 

Some information which we hold may not be made public, for example personal information. 

This publication scheme conforms to the model scheme for schools approved by the 
Information Commissioner. 

2.  Categories of information published 

The publication scheme guides you to information which we currently publish (or have recently 
published) or which we will publish in the future. This is split into categories of information 
known as, “classes‟.  

The classes of information that we undertake to make available are organised into four broad 
topic areas: 

School Website – information published by the school on the website. 

Governors’ Documents – information published in the Governing Body documents. 

Pupils & Curriculum – information about policies that relate to pupils and the school curriculum. 

School Policies and other information related to the school – information about policies that 
relate to the school in general. 

 

 

 

 



3.  Classes of Information Currently Published 

School Website – this section sets out information published on the school  website. 

School Website The statutory contents of the school website are as follows, (other items 
may be included at the school’s discretion): 

 the name, address and telephone number of the School and the 
name of the member of staff who deals with queries from parents 
and other members of the public 

 admissions arrangements for the School 
 the latest Ofsted report of the School or a link to the Ofsted website 
 End of Key Stage 2 results, including average progress scores in 

reading, writing and maths, average ‘scaled scores’ in reading and 
maths, the percentage of pupils who achieved the expected standard 
or above in reading, writing and maths, the percentage of pupils who 
achieved a high level of attainment in reading, writing and maths. 

 A link to the School’s performance tables service 
(https://www.gov.uk/school-performance-tables). 

 The content of the School’s curriculum in each academic year for 
every subject and the names of any phonics or reading schemes the 
School is using in Key Stage 1. 

 Details of the School’s Behaviour Policy. 
 Details of the School’s Complaints Procedure. 
 Details of the School’s strategy for the use of the pupil premium, to 

include (for the current year): the School’s pupil premium grant 
allocation amount; a summary of the main barriers to educational 
achievement faced by eligible pupils at the School; how the School 
will spend the pupil premium to address those barriers and the 
reasons for that approach; how the School will measure the impact 
of the pupil premium; the date of the next review of the School’s 
pupil premium strategy.  For the previous academic year, the School 
must include: how it spent the pupil premium allocation; the impact 
of the expenditure on eligible and other pupils. 

 Details of the PE and sport premium the School has received, 
including a full breakdown of how the funding has been or will be 
spent.  The effect of the premium on pupils’ PE and sport 
participation and attainment and how the School will make sure 
these improvements are sustainable. 

 The SEN information report on the School’s policy for pupils with SEN 
and the School’s Accessibility Plan. 

 Details of the structure and responsibilities of the Governing Body 
and its committees, including governors’ business interests, financial 
interests and whether Governors have any governance roles in other 
schools. 

 The School’s Charging and Remissions policy, to include details of the 
activities or cases where the School will charge pupils’ parents and 
the circumstances where the School will make an exception on a 
payment it would normally expect to receive under the charging 
policy. 

 A statement of the School’s Values and Ethos. 
 A statement that requests for paper copies will be provided free of 

charge. 
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Information relating to the Governing Body– this sets out information which is publically available 
relating to Governing Body documents. 

Instrument of 
Government 

The name of the school. The category of the school. The name of the 
Governing Body.  The manner in which the Governing Body is 
constituted.  The term of office of each category of governor.  The 
name of anybody entitled to appoint any category of governor. 

The date the instrument takes effect. 
 

Minutes 1 of 
meeting of the 
Governing Body and 
its committees 

Agreed minutes of meetings of the Governing Body and its committees 

(1)  Some information might be confidential or otherwise exempt from the publication by law – 
we cannot therefore publish this 

Pupils & Curriculum Policies – This section gives information about policies that relate to pupils 

and the school curriculum. 

Home – School 
Agreement 

Statement of the School’s aims and values, the School’s 
responsibilities, the parental responsibilities and the School’s 
expectations of its pupils for example homework arrangements 

Curriculum Learning 
and Teaching 
Handbook 

A Handbook outlining the secular curriculum subjects and religious 
education and schemes of work and syllabuses currently used by the 
School, marking and feedback procedures and pupil assessment 
guidelines. 

Sex Education Policy Statement of policy with regard to sex and relationship education 

Race Equality Policy Statement of policy for promoting race equality 

Safeguarding Policy Statement of policy for safeguarding and promoting welfare of 
pupils at the School. 

Pupil Attendance 
Policy 

Statement of policy for pupil attendance. 

 

  



School Policies and other information related to the school – This section gives information about 
policies that relate to the school in general. 

School session times 
and term dates 

Details of School session and dates of School terms and holidays 

Health and Safety 
Policy  

Statement of general policy with respect to health and safety at work 
of employees (and others) and the organisation and arrangements for 
carrying out the policy 

School Uniform 
Policy 

Details of the clothing to be worn when attending School. 

Annex A – Other 
documents 

Annex A provides a list of other documents that are held by the school 
and are available on request 

Feedback and Complaints 

We welcome any comments or suggestions you may have about the scheme. If you want to 
make any comments about this publication scheme or if you require further assistance or wish 
to make a complaint then initially this should be addressed to the Headteacher or Chairman of 
Governors. 

If you are not satisfied with the assistance that you get or if we have not been able to resolve 
your complaint and you feel that a formal complaint needs to be made then this should be 
addressed to the Information Commissioner’s Office. This is the organisation that ensures 
compliance with the Freedom of Information Act 2000 and that deals with formal complaints. 
They can be contacted at: 

Information Commissioner, Wycliffe House, Water Lane, Wilmslow, Cheshire, SK9 5AF 

or 

Enquiry/Information Line: 01625 545 700 
E Mail: publications@ic-foi.demon.co.uk*protected email* 
Website : www.informationcommissioner.gov.uk 

Freedom of Information Publication Scheme 
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Annex A – Further Documents Held by the School 

Relating to Staff: Capability of Staff Policy 
Staff and Visitors Code of Conduct 
Staff Pay Policy 
Staff Disciplinary Procedures 
Staff Appraisal Policy 
Policy Statement for Recruitment 
Whistleblowing Policy 
Staff Absence and Attendance Policy 
Statement of Procedures for Dealing with 
Allegations of Abuse against Staff 
Lone Working Policy 
 

Relating to Governors: Governors Code of Conduct 
Governor Visits Policy 
Governors’ Expenses Policy 
 

Generally: School Equalities and Cohesion Policy 
Credit Card Policy 
Digital Imaging and Recording Policy 
Finance Policy 
Procurement Policy 
Data Retention Policy 
Dealing with Drug Related Incidents Policy 
First Aid and Medicines Policy 
Statement of Internal Controls 
Educational Visits Policy 
Secure Online Policy 
Critical Incidents Policy 
Best Value Statement 
Lettings Policy 

 


