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Welcome	from	the	Chair	of	Governors

Dear Applicant,

Thank you for your interest in the post of Headteacher at Bures CEVC

Primary School.

We are looking for a leader who will build on our vision, who can lead

our school towards excellence by example, and who will provide a

highly effective and rounded education for all our pupils.

In return we offer a committed team of teaching and support staff;

enthusiastic and happy children who are willing to learn and parents

and governors who are both active in, and supportive of, the school.

In the following pages you will find a brief background of our school

and community, and our culture and vision. You will also find some

comments from the staff and children about what they want to see in a

new Headteacher, detailed job competencies and an outline of the

selection process.

A visit to our website will give you a flavour of what goes on at Bures.

We invite all applicants to come and to see us in action, meet our

enthusiastic and confident pupils and our dynamic and passionate staff

team which will give you a fuller insight into what we are all about, and

to help you decide if this is the school you want to lead. We very much

hope this will be the case.

Tim Fairbairn
Chair of Governors



Our	Vision
Together we experience every day as an exciting adventure that never stops. We

treasure time close to home but are ready to expand our horizons, exploring beliefs,
visiting different lands, and celebrating cultures. We discover characters who have

made a difference, both great and small. Side by side we wrestle with mathematical

monsters and scientific beasts. We create the unimagined – works of pure beauty.

We savour the victory when we accomplish each quest before moving on to the next.

We learn to fight the fear of failure and joyfully celebrate every success.
At Bures, we dare to dream big – embrace the adventure within.

'I press on towards the goal to win the prize for which God has called me 

heavenwards in Christ Jesus.’ (Philippians 3v14)

In line with this Vision, we strive to provide a happy, safe, and caring environment that gives every 

pupil the confidence to try new things and excel. Our school's Christian character and strong links 

with local churches encourage a culture of shared values. By making education enjoyable, varied 

and stimulating we foster curious learners who ask questions, challenge themselves and who 

become hungry for a lifetime of learning and exploration. We are deeply committed to improving 

the outcomes for children of all abilities and backgrounds. Our ‘No Outsiders’ programme ensures 

equality and diversity are promoted.

At the heart of our vision is seeking a better understanding of what helps our pupils to learn so we 

can drive achievement and empower pupils to further their individual talents. Our staff and 

governors are dedicated to making a school that is happy, nurturing and ambitious, within an 

established and challenging bespoke curriculum.



Our	Mission
By 2027, it is our mission that 90% of pupils will achieve expected standards or above through 

active learning. We know this ambitious mission is achievable. It sets high expectations for all 

pupils with the clear recognition that a small proportion who have particular needs or difficulties 

may not reach the expected level but will also be enabled to achieve the very best they can.

Learning Development Plan

Our strategic focus in the Learning Development Plan includes:

• An increasing percentage of pupils, with a particular focus on disadvantaged pupils, 

to achieve expected levels, or above, in statutory assessments.

• Strong and well-informed subject leadership ensures that pupils develop detailed 

knowledge and skills across the curriculum and, as a result, achieve well.

• Our clear, ambitious, and cohesive vision which embodies the values of the school 

community is embedded and instrumental in improving standards across the 

school.

Religious education is the foundation of our shared values. Children learn about many 

different faiths and cultures, and we welcome debate and discussion. We benefit from 

excellent leadership in RE as we remain committed to the Christian traditions of the 

school. Providing a safe, caring environment and focusing on the welfare of our 

children is key to what we do. The school’s calm, friendly and welcoming atmosphere is 

apparent every time you walk through the door.



Basic	School	Information
The school staff are energetic, motivated and work well as a team. The school
supports enthusiastic teachers at all stages of their careers. The leadership
team and governors are committed to supporting staff at all levels with
mentoring, on-going training and professional development, all of which
contributes to the school’s dynamism and helps everyone negotiate the ever-
changing educational landscape. We enjoy strong collaboration within a
network of local Headteachers and Subject Leads.

Our governing body offers both support and challenge. Governors come from
diverse backgrounds and professions and work hard to carry forward
improvement and provide a clear-sighted and forward-thinking strategic
framework. There is good working relationship between the staff and
governors, and a close understanding of their respective roles – strategic and
operational.

Pupils on roll, Oct 2022, Reception to Year 6: 199

Boys: 92

Girls 107

Pupil Premium 28

SEND 16 (2 EHCP)

Staff:

Senior Leadership: Headteacher; Deputy Head Teacher

Teaching staff: 6 full time class teachers, 2 part time class teachers

1 part-time SENCO (0.6)

Teaching Assistants: 3 HLTAs, 11 LSAs

Administrative Staff: Business Manager, Office Manager and Admin Assistant

Premises Staff: Caretaker

Governing Body: 12 Made up of 2 Foundation Governors. 3 Parent Governors. 1 LA Governor.

4 Co-opted Governors. 1 Staff Governor and the Headteacher



“What	we	want	from	our	new	Headteacher”
…	by	children	and	staff

Be kind and loving 
and compassionate 

to everyone
Talk positively and 

guide people 
around hard things

Someone we can 
speak to when we 
are sad or worried

Understand 
everyone’s needs and 
be helpful and funny

Definitely listen and 
make sure we are 

all included

Be passionate about 
learning and welcome 

everyone at the front gate

Knows lots of 
things and sets a 

good example

Moral compass

Sense of humour

Child centred

A good listener and 
good communicator, 

clear vision

Team player



Links	with	the	Local	Churches
The school has strong and important links with St Mary’s Parish Church in Bures 

and also with Bures Baptist Church. Both churches collaborate in taking assemblies 

on a regular basis.

Each half term the school community gathers with many parents and other family 

members in one of the church buildings at the beginning of the day for Church 

Assembly. On recent occasions we have enacted a “wedding” and a “baptism” with 

the children, to help them understand and experience some of the life events which 

are regularly celebrated in church worship.

“Faith and Festival” days are held in school to teach the children about the major 

Christian festivals during the church year. As a school community we hold special 

end of term Christmas and Easter concerts and services in St Mary’s.

All the local church ministers value the close links between the churches and the 

school and are available to offer pastoral support to the Headteacher, staff, pupils 

and parents.



Job	Description

The Headteacher will be responsible for the internal organisation, management 

and control of the school in accordance with applicable legislation, the policies of 

the governing body (including its annual budget) and the instrument and articles 

of governance of the school. The Headteacher, working with the governing body, 

senior leadership team and school staff, will provide overall leadership for the 

school. The Headteacher will:

• Uphold public trust in school leadership and maintain high standards of ethics, 
behaviour and professional conduct

• Uphold the Christian values and traditions of the school

• Build positive and respectful relationships across the school community

• Serve in the best interests of the school’s pupils, promoting pupils’ learning, 
achievement and their spiritual, moral, social and cultural development

• Lead, develop and support the direction, vision, values and priorities of the 
school, taking into account the diversity and culture of the school

• Develop, implement and evaluate the school’s policies, practices and 
procedures

• Lead and manage teaching and learning throughout the school

• Ensure accurate school self-evaluation to inform school improvement 
planning which is realistic, timely and suited to the school’s context

• Have overall responsibility and accountability for safeguarding and promoting 
the welfare of pupils within the school.

Headteacher Pay Scale Group 2, L12—L19 

Bures CEVC Primary School, Suffolk Local Authority

The Headteacher is legally and contractually accountable to the Governing Body for the organisation, management and control of the school, and is subject to 

compliance of the Headteachers' Standards.

The job description is subject to annual review by the Governing Body.

Core Purpose of the Role



Duties and responsibilities
Teaching, curriculum and assessment

• Establish and sustain high-quality teaching across all subjects and phases, 
based on research and evidence-informed pedagogy

• Effectively use formative assessment to inform strategy and decisions

• Ensure the teaching of a broad, structured, coherent and challenging 
curriculum

• Establish curriculum leadership, including subject leaders with relevant 
expertise and access to CPD, professional networks and communities locally

• Use valid, reliable and proportionate approaches to assessing pupils’ 
knowledge and understanding of the curriculum

• Implement and maintain the Learning Development Plan and self evaluation 
procedures

• Foster creativity, innovation and deploy appropriate new technologies to drive 
excellence

• Seek opportunities to invite parents, community figures, businesses, faith 
leaders and other organisations into school to enhance and enrich the 
education of the pupils.

School culture and expectations

• Maintain a culture where pupils experience a safe, supportive, positive and 
enriching school life

• Uphold educational standards in order to prepare pupils from all 
backgrounds for their next phase of education and life

• Ensure a culture of staff professionalism within the school 

• Demonstrate personal enthusiasm, high standards and commitment to 
learning; model best practice and set ambitious and measurable targets

• Encourage high standards of behaviour from pupils, built on rules and 
routines that are understood by staff and pupils and clearly demonstrated by 
all adults in the school

• Use consistent and fair approaches to managing behaviour, in line with the 
school’s behaviour policy

• Work in collaboration with other local schools to develop leadership 
opportunities and arrangements.



Additional (PP/ LAC) and special educational needs (SEN) and disabilities

• Promote a culture and practices that enable all pupils to access the curriculum

• Have ambitious expectations for all pupils with SEN and disabilities

• Make sure the school works effectively with parents and professionals to 
identify additional needs and provide support and adaptation where 
appropriate

• Make sure the School fulfils statutory duties regarding the SEND Code of 
Practice and appoint a suitable qualified SENCO.

Managing the School

• Manage staff well with due attention to workload and wellbeing

• Ensure individual staff accountabilities are clearly defined, understood and 
agreed, and are subject to review and evaluation

• Lead sustainable improvement and purposeful change

• Ensure rigorous approaches to identifying, managing and mitigating risk

• Develop and sustain positive working partnerships with parents and the local 
community

• Ensure that the school facilities and buildings are maintained to high 
standards of cleanliness and repair, conform to health and safety regulations 
and provide access for all.

Professional development

• Ensure staff have access to appropriate, high standard professional
development opportunities

• Keep up to date with developments in education

• Seek training and continuing professional development to meet own needs.

Governance, accountability and working in partnership

• Understand and welcome the role of effective governance, including accepting
responsibility and providing timely accurate accounts of the school’s
performance

• Ensure that staff understand their professional responsibilities and are held
to account. Implement action plans, as required, when this is not the case

• Ensure the School effectively and efficiently operates within the required
regulatory frameworks and meets all statutory duties

• Work successfully with other schools and organisations

• Maintain working relationships with fellow professionals and colleagues to
improve educational outcomes for all pupils.



Safeguarding

• Promote and safeguard the welfare of pupils and staff at all times

• Act as the Designated Safeguarding Lead

• Encourage good practice by promoting and championing the child protection 

policy and procedures

• Respond appropriately to disclosures or concerns which relate to the well-

being of a child, following School policies at all times.

• Attend and participate in relevant training, sharing the knowledge and ideas 

gained with colleagues

• To read and keep up to date with changes to the school’s policies and DfE 

guidance.

Please note that this is illustrative of the general nature and level of 

responsibility of the role. It is not a comprehensive list of all tasks that the 

Headteacher will carry out. The postholder may be required to do other 

duties appropriate to the level of the role.



Person	Specification

Essential Desirable

Qualifications, 

Training & 

Experience

• Qualified Teacher Status

• Proven track record of teaching in primary education

• Understanding of what makes Quality First Teaching

• Experience as Assistant Head, Deputy Head or Headteacher

• Evidence of leadership and management experience leading to improved pupil outcomes

• Demonstrable knowledge of local, national and global educational developments and trends

• Clear understanding of the Ofsted framework

• Recent professional development relevant to a senior leadership role in an educational setting

• NPQH (or working towards)

• Experience of managing a 

school’s budget

• Experience of being a 

Designated Safeguarding Lead

• Experience of Ofsted 

Inspection

Leadership & 

Management

• Proven commitment to sharing and modelling best practice and to furthering the team’s professional 

development

• Commitment to demanding ambitious standards of all pupils; overcoming disadvantage; and 

encouraging staff to be accountable for the impact of their work on pupils’ outcomes

• Evidence of strong leadership and the ability to motivate a team of colleagues

• Ability to challenge poor performance in a constructive way

• Ability to delegate; good organisational and time management skills

• Experience in more than one 

school

• Successful leadership of 

strategic initiatives



Strategic Direction & School 

Improvement

• Evidence of research-based approaches to curriculum development and school 

improvement 

• Ability to develop a strategic direction with stakeholders and translate this vision into 

sustainable long-term school improvement

• Strong understanding of the importance of an effective Governing Body, and the 

ability to support Governors in delivering their functions

• Deep knowledge of the National Curriculum and experience of curriculum delivery, 

monitoring and assessment

• Experience of working with Governors to 

ensure excellence, high standards and 

inclusion

• Experience of curriculum-led financial 

planning

Achievement and Inclusion

• Commitment to high standards of achievement and equality of opportunity for all 

pupils, especially those “disadvantaged”

• Evidence of providing a well-ordered environment for pupils and staff, with a focus 

on safeguarding pupils and ensuring positive behaviour inside and outside school

• Experience of developing strategies for 

an inclusive school 

Learning & Teaching

• Evidence of highly effective performance in the classroom and behaviour 

management

• Ability to lead and model best practice in teaching

• Experience of managing pupils with SEND

• Ability to monitor and evaluate the quality of teaching and levels of pupil

achievement in a fair and transparent manner

• SENDCo qualification

• Teaching across a range of ages 4—11 

• Delivery of extracurricular activities



Communication

• Track record of building and maintaining positive relationships with staff, pupils, 

parents and Governors

• Knowledge of how to mentor and coach staff

• Ability to deal sensitively with people, build effective working relationships and 

manage conflict

• Ability to manage change and empower others

• Commitment to individual, team and whole school accountability and probity

• Ability to effectively communicate and embed the school’s vision and strategic 

direction and show how this leads directly to enhanced outcomes 

Analytical

• Ability to analyse and interpret data to inform school improvement

• Ability to use ASP online and use this to inform discussions with staff and 

Governors



Personal Attributes

• Passionate about children’s learning and personal development

• High levels of ambition for standards and behaviour

• Ability to motivate and support others

• Commitment to ensuring equality and celebrating diversity

• Energetic, positive, approachable and enthusiastic

• Stay calm under pressure

• Visible and approachable

• Considers the wellbeing and workload of staff when implementing policy and 

practice

• Seeks and encourages feedback

• Able to prioritise own workload

• To be respected as a figurehead in the local community

Community

• Candidates should be fully supportive of the school’s Christian values and be 

committed to developing links between the local churches and the school

• Ability to promote the relationship between the school and the wider community



Application	Process

To apply for this position, please complete the application form. 

Please include the following in your letter of application: a clear, 

succinct statement of your educational philosophy and practice, no 

more than two sides of A4, to demonstrate how this relates to the post 

of Headteacher at Bures Primary School.

Please return your completed application form and statement to 

headships@suffolk.gov.uk

To obtain an application form please contact the Headteacher 

Recruitment Team, Suffolk County Council on 01473 263 943 or 

headships@suffolk.gov.uk

Application closing date: Noon on Friday 20th January 2023

Interviews: Applicants will be told as soon as possible whether or not

they have been shortlisted. Interviews and assessments will take place 

on the 31st January and 1st February 2023. Full details will be sent to 

candidates invited for interview.

Timescale: The current Headteacher is leaving at the end of the 

Summer Term 2023.

We are looking to appoint a Headteacher to start in September 2023.

We are an equal opportunities employer and we are committed to 

safeguarding and promoting the welfare of children. The successful 

candidate will be subject to an enhanced DBS check and medical 

questionnaire.

We warmly invite you and expect applicants to visit the school to meet the children, 

staff and governors. If you would like to visit please contact the school office by 

emailing primary@bures.suffolk.sch.uk or by telephoning  01787 227 446.

mailto:headships@suffolk.gov.uk
mailto:headships@suffolk.gov.uk
mailto:primary@bures.suffolk.sch.uk

